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1. O0mmue moJioKeHHs

1.1.Hacrosmee monoxenue paspabotrano B cootBeTcTBUH co cT.24 Koncturynmu PO,
HaJIoroBbIM KozekcoM P® (u.1), Tpynossmm xomekcom PO, DenepanbHbIM 3aKOHOM OT
27.07.2006 Ne 152 — @3 (pen. Ot 14.07.2022) «O mepcoHaIbHBIX JaHHBIX.

1.2. Hacrosimee nonoxxeHre pacpoCTpaHsIeTCcsl Ha BCEX COTPYTHUKOB, U BCE OHU JOJDKHBI
OBITH 03HAKOMJIEHE! C IIOJIOKEHHEM MO POCIIHCE.

1.3. IlepconanbHele manuble paboTHHMKa — uH(OpMAaIMs, HeoOxoxuMas pabOTONATENIO B
CBSI3U C YCTaHOBJIEHHEM TPYIOBBIX OTHOIICHHUH ¥ KacaroIasicss KOHKPETHO pabOTHHKA.
OHu BKIIOYAIOT oOmO3HaBaTenbHBle maHHble (®.J.0., mata U MeECTO PpOXKIEHHS,
TpynoBas Ouorpadus, daxter Ouorpaduu), ITHYHbIE XapaKTEPUCTUKH DPaOOTHHKA
(TpaXIaHCTBO, HAaIWYWE HAYYHBIX TPYAOB, H300pETEeHHUH U T.O.), CBENEHHI O
CeMeHHOM, cIyXeOHOM W (PUHAHCOBOM IIOJIOKEHMH, HaBblKax. K IIpelncTaBiIeHHBIM
IIEPCOHANIBHBIM JIaHHBIM PaOOTHHKA OTHOCSTCS HH(pOpMAaLKs B TPYHOBOM KHIIKKE,
CTpaxOBOM  CBHIETENLCTBE  TIOCYHApPCTBEHHOTO  IIEHCHOHHOTO  CTPaxOBaHH,
uadopManus 00 oOpasoBanuu W KBanudukamuy, HHOOPMALUS MEIUIMHCKOTO
XapakTepa, HHQOpMaIUs B JTOKyMEHTaX BOMHCKOTO ydeTa M B JPYIHMX JOKYMEHTaXx,
COZIEpXKALUX JIaHHBle, HEoOXOmUMBble pPabOTONATENI0 B CBSA3M C TPYIOBBIMH
OTHOILIEHUSIMHU.

1.4.06paboTka NEpCOHATBHBIX JAHHBIX pabOTHHKA OCYINECTBISETCS B  LEIIX
obecnedenus COOTIONEHNsI 3aKOHOB U IPYTHX HOPMATHBHO-IIPABOBEIX aKTOB.

1.5.1Ipu onpenenenuu obbeMa U comepikanus 00pabaTHIBAEMBIX EPCOHAIBHEIX JAHHBIX
paboTHHKA paboTomATENh PYKOBOJACTBYETCS (heepalbHEIMU 3aKOHAMH.

1.6.PaGoTonaTens BIpaBe MpPOBEPSATH MEPCOHATbHbIE NAHHBEIE PAOOTHHKOB C LEIBIO
(GopMupOBaHUs KaJIPOBOTO PE3EpBA.

1.7.1lpu npueme Ha paboTy, 3aKIOYEHHH TPYOOBOTO JOrOBOPA, 3aIlOJHEHHH aHKETHBIX
JaHHBIX, paboTomaresb He HMeeT IIpaBa IOJydaTh B 0000Imarth HHGOPMALHIO O
PEITUTHO3HBIX, OIUTUYECKUX U HAIMOHATBHBIX B3MIAAaX PaOOTHHKA.

1.8.Bce mepcoHansHbIe faHHBIE PabOTOMATEND MOJYYaeT TOJBKO OT CaMOro pabOTHHKA.
IlepconanbHBle JaHHBIE MOXXHO MONYYHTh Y TPEThel CTOPOHBI B TOM CIIydae, €CId
paboTHHK yBeNOMIIIET 00 3TOM B TEUCHHH 5 MHEH W OT HEro HOJNydeHO NHUCEMEHHOE
coriacue, KoTopoe ohopMisieTcss JOKYMEHTOM. PabOTHUK [OJKEH pacIHCaThCs, YTO
OH Ja€T COIJIacHe Ha IIOJyYeHUE ero IEPCOHATBHBIX JAHHBIX Y TPETHUX JIUII.

1.9.PaboTtonatens momydaer u oOpabaTbiBaeT NAHHBIE O YaCTHOW JKH3HM pabOTHHKA
TOJIBKO C €r0 MUCHMEHHOTO COTTIacHsl.



oToIaTeTs coodmaeT pabOTHUKY IeNH, NPEANOJOXUTEIbHBIE HCTOYHHUKH,
DOTVHeHHS MEepPCOHATBHBIX NAHHBIX, WX XapakTep M IOCIEICTBHS OTKasza
D200THEHKa J1aTh NHCHMEHHOE COIIacHe Ha UX IIOIydeHHE.
[.11. Tlomydgate mepcoHanbHbBIE NaHHbIE paOOTHUKOB Ha OCHOBAHMH 3aKOHA MOTYT:
roBele Oprasel, llencwoHHBi (ouHm P®, ®ouHm comuaibHOrO CcTpaxoBaHus P,
¢IcpaibHad HHCIEKUHUA Tpyna. Mcmonp3oBaHue NepCOHANBHBIX JaHHBIX JOIIYCTHMO TOJIBKO B
OOTBSTCTBHH C LIEJIIMH, OIpENEIMBIIAMU HX NoiydeHHe. llepenada mepcoHanbHBIX ITaHHBIX
OOTHHKa BO3MOJKHA TOJIBKO C €T0 COTJIacHsl.
1.12. Pabotomatens wWMeeT TmpaBO COOHparh I[EPCOHATBHYIO  HH(OpPMAIIHIO,
COIepIKallyrocs B JOKyMEHTaX, IPeIOCTaBICHHBIX Pa0OTHUKOM IIPHU ITpHEMeE Ha padoTy.

1.13. Paboronmarenp MpOM3BOAMT pacyeT W BBHILIATY HAIOTOB 3a PabOTHHKA ITyTEM
VIepiKaHHsg MX M3 3apabOTHOU IUIAThI, WUMeEeT mpaBo cobuparth mpermycmorpeHHble HK PO
CBEISHHA O HaJIOTOIIIaTeIbIIHKE.

1.14. Haunnoe IlomoxkeHuWe mpenoTBpamiaeT HECAHKIMOHHPOBAHHBIA HOCTYI K
HHQOpMAIME, €€  IPOTHBONPABHOE  KONMMPOBAaHME,  WCKAXKEHWe,  IIpeIHAMEpEeHHOEe
PacIpoCTpaHEHUE HENOCTOBEPHOU HH(POPMAIIUH, HCIIOIB30BaHNE HHPOPMAIIUH B IIPECTYIIHBIX
KODBICTHBIX LEJISIX.

2 ITopsimok XxpaHeHHsi, HCIIOJb30BAHHS H NepPeIavH MePCOHAJbHBIX JAHHBIX
Zals XpaHeHWE IIePCOHATBHBIX JaHHBIX JOJDKHO HCKIIOYaTh WX yTpaTy WA
HEHaJIeXallee UCTI0Ib30BaHueE.
2.2, XpaHeHHe, BBIIa4a TPYIOBBIX KHUXKEK (IyOJHKATOB), XpaHEHUE JIMUHBIX NEN U

HHBIX [TOKYMEHTOB, OTpaXalOIWX IepCOHAIbHBIE HaHHBIE paOOTHWKA, BO3JAaraloTcsd Ha
3aBEMyIOIIETO, AEIOMPOHU3BOIUTENS U paOOTHUKOB YIIPABICHUS 00pa30BaHHUS.

2.5 IlepconanpHble MaHHBIE PAOOTHHKOB BMECTE C HEOOXONUMBIMH JOKYMEHTAMH
OCTarOTCsA y paboTomaTeNs WIIM JIHIA, OTBETCTBEHHOTO 3a O(OopMIIEHHE MpHeMa H XpaHEHHS
JTUYHBIX JEJ COTPYIHUKOB. [IopsimoK XpaHEeHUs TPYAOBBIX KHIDKEK YCTAHOBJIEH HHCTPYKIIUEH.

2.4. Pa6otonmarens obecreunBaeT XpaHeHHE MEPBUYHBIX TOKYMEHTOB, CBS3aHHBIX C
00paboTKO# TOKyMEHTAIWH 110 YYeTy Tpy[a, KafpoB ¥ omiarel Tpyzaa B JIOY. B Gyxranrepuu
XpaHATCs JTOKYMEHTBI 10 HCIIOJIB30BAaHHSI pabOdyero BPEMEHH M pacdyeTaM C IIEPCOHAIOM II0
OILIaTe Tpy/a.

LoD Ilpn mnepernade mnepcOHANBHBIX MaHHBIX PaOOTHHKOB pabOTOATEeNh JODKEH
co0monaTh TpeboBaHuUS:

= HE COOOIIATh IIEpPCOHANbHBIE JaHHBIE TpeThed cTopoHe 6e3 MHCBEMEHHOIO
corimacus pabOTHHMKA, 3a MCKIIOYEHHEM CIydaeB, KOrma 9STO HEoOXOmUMO B IEJAX
OPSIYTIPEXKICHHS YIPO3BI XKU3HHU U 3I0pOBhS pabOTHHKA, a TAKXKE B CIIydasX, yCTaHOBICHHBIX
OeIepaTbHBIM 3aKOHOM;

= He coo0IaTh IepCcOHANBHEBIC JaHHbIE B KOMMEPYECKHX IesX 0e3 IMHCHMEHHOTO
coriacus pabOTHHKA,;

= IPEIYIPENUTD JIUL, T0JTyYaroIuX IePCOHATbHBIE JaHHbBIe paOOTHHKA, O TOM, YTO
OHH MOTYT HCITOJIb30BaThCS JIAIIb B LENSX, I KOTOPBIX OHH COOOINEHBI, U TpeOoBaTh OT 3TUX
THII DOATBEPXKACHHUS, YTO MPaBHIO coOroneHo. JIuia, moydaromine MepcoHaNbHbIE TaHHBIE
padOTHHKA, 0053aHbI COOIIONATE PEXKHM CEKPETHOCTH (xondunennuansHOCTH). 1lo0KEHNHE HE
DacTpoCTpaHseTcs Ha OOMEH TIepPCOHANbPHBIMM JaHHBIME pPAOOTHHKOB B  IOPSIAKE,
VCTaHOBJIEHHOM (heqiepabHBIM 3aKOHOM:;

= paspermark  JOCTyl K INEPCOHATBHBIM  JaHHBIM  TOJBKO  CIIELHANBHO
VIIOTHOMOYCHHBIM THlaM. IIpu 3ToM ykasaHHBIE JTUIA HOJDKHBI KMETH IIPABO MOJIy4aTh TOJIBKO
T¢ [ISPCOHATBHBIE TAHHBIE, KOTOPhIC HEOOXOIMMBI ISl BBIOJHEHMS KOHKPETHBIX (yHKIIMHA;

= He 3alpamuBaTth HHPOPMAKIO O COCTOSHHHM 3I0pOBbS pabOTHHKA, 32
HECKTIOYCHHEM TeX CBEICHHH, KOTOPBIE OTHOCSTCS K BO3MOXXHOCTH BBIIOJTHEHHUS UM TPYLOBOH
OVEKIHH;

- Iepen1aBaTs NEPCOHATHHBIE NaHHBIE MPEACTABHUTENIM DPaOOTHHKOB B IIOPSIKE,



T 3TV HEOOPMANHIO TOJIHKO IEPCOHANBHBIMY TaHHBIMH,
2HHLIMH IPSICTABHTESIMA HX QYHKIIHM.

15X B ipenenax JJ0Y;

Tas1geT HHGOPMAIMIO W HMHBIE CBEIEHHS, HEOOXOIMMBIE
CIeHHS H YIUIATHl HAJOTOB, 00s3aTEeNbHBIX IIIATEXKEH B
CHCTEMY: JOKYMEHTHI O ILIATEKECIIOCOOHOCTH, CBEIEHHUS O
3apaboOTHOW IUIaTe U YCIOBHMAX Tpyda, HaIWIUU
MecT: 00 yImiaTe HaJoroB IO TpeOOBAaHHIO OpPraHOB YIPaBJICHUS,
FTSTHHBIX OPraHOB, IOPHINIECKUX JIHII, HMEIOIIHX Ha 3TO IIPaBo;

- mperocTaBieHHas HMHpOpMANMSA IO/DKHA OBITh  YCTHOM M IMCBMEHHOM

HHOH TIeYaThi0 H MOAIMHCSIMHU OIPEIeIEHHBIX JIULT).
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S. O0s3aHHOCTH paﬁoTouaTeﬂﬂ M0 XPaHECHHIO U 3AIUTE NEPCOHATbHBIX
JAHHbIX

3.1. PaGoTomarens 00eCIIEUMBAET 3AlIUTY MEPCOHATBHBIX JaHHBIX PaOOTHHKA OT
2BOMEPHOTO HCIIONIb30BAHUS WM YTpPaThl 3a c4YeT COOCTBEHHBIX CPEICTB B IOPSAKE,
BICHHOM (TOJ pacmucky) dheneparbHbIM 3aKOHOM.
3aBemyromuii 3akpemiser B npukase mo JJOY pacnpeneneHne oOA3aHHOCTEH IO
SD O0TKe MEPCOHATBHBIX MaHHBIX. J[eNOMpOU3BOAUTENs HMMEET IpaBO MOOCTyNa KO BCEM
SDCOHATHHBIM MaHHBIM, OYXrajTep — K CBEJCHHSM O CIy)KeOHOM IOJOKEHHH, 3aHMMAeMON
J0KHOCTHOH Harpyske, COCTaBe CeMbH, CBEIICHUSIM O 3apabOTHOMH I1aTe, HAYKCIICHUIO HAJIOTOB
H HHBIX 00s3aTebHBIX IUIATEXNKEH, CTApIIMH BOCIUTATENbh — K CBENECHHAM O KBaIM(HKALUH,
OIBITE PAOOTHI, HAIMYUU METOAUIECKUX Pa3paboToK.
3. 3amnpemaercs o6paboTka HHGOpPMAIKUH B IPUCYTCTBUM HHBIX JIMI[, KPOME UMEIOIIHX
IpaBO JOCTYIIA K IIEPCOHAIBHLIM JaHHBM. 3aBemyromuii JJOY XpaHUT HOKYMEHTHI (TPYAOBEBIE
KHIKKH) B celide. Pexomenmyercst npu 06paboTKe JaHHBIX C IIOMOIIBIO KOMIIBIOTEPA 3aIHUINATh
IMEIOIIHE IEPCOHATIBHBIE TaHHBIE (Daiiiibl aposieM.

4. IlpaBa paboTHHKOB HA 3aNIUTY NMEPCOHATbHBIX JAHHBIX

4.1. Cornacuo ct. 89 TK P® paboTHHKM HMEIOT IIPaBO Ha MOJHYIO0 HHYOPMALUIO O CBOMX
TISPCOHATIBHBIX JAHHBIX U UX 00paboTke.

4.2. VImeroT cBOOOIHBIN OeCIIaTHBINA JOCTYI K CBOMM IEPCOHANBHBIM JAaHHBIM, BKIIIOYAs
0pas0 Ha IIONy4YeHHE KOMHUM JrO0OHM 3amucH, COoAepikalledl IEepCOHAlbHBIE HaHHBIC, 3a
THOYEHHEM CIIy4aeB, IPELyCMOTPEHHBIX (eIepaTbHBIM 3aKOHOM.

4.3. OnpenensroT npeacTaBuTeIe A 3alIUTHl CBOMX MEPCOHANBHBIX JaHHBIX.
44, Vmeror mOCTYyI K CBOMM MEIWIMHCKHM [AHHBIM C IIOMOIIBIO METHIMHCKOTO
CISIHEATHCTA 110 €T0 BBIOODY.
4.5. TpeOyroT UCKITFOUEHHS WM MCIPaBICHUS HEBEPHBIX MJIM HEMOJHBIX IEPCOHAIBHBIX
ZHHBIX, a TakXKe JaHHBIX, oOpabotanHbiX ¢ Hapymexuem nojokeHu#t TK P®. Ilpu oTkase
0200TOHaTelNs UCKIIOYUTE MIIM UCIPABHTH MEPCOHATBHbIE NaHHbIE paOOTHHK MOXKET 3aSBHUTH B
THECEMEHHOM (opMe 0 CBOEM HECOITIACHH ¢ COOTBETCTBYIOIIMM 00OcHOBaHMEM. IlepcoHaslbHEIE
T2ZEHBIC OLEHOYHOr0 XapakTepa paboTHUK UMEET MPaBO JOMOJIHUTE 3asBICHUEM, BEIPAKAIOLINM
ST0 TOYKY 3pEHHSL.

4.6. TpebyroT u3Bemenust paboTomareneM 000 BceX MPOU3BEACHHE B paHEe COOOIIEHHBIX
TSDCOHATRHBIX JaHHBIX HCKIIOYEHUSX, UCIIPABIEHHUSIX, JOTIOJIHEHUIX.

4.7. O6xayioT B cyze o0ble HellpaBOMEpHBIE NeHCTBYS Wil Oe3eCTBUS padoToNATENd

TDHE 00paboTKe U 3aluTe NEePCOHATBHBIX JaHHbIX.

S. OTBeTcTBeHHOCTH padoTogaTeist

5.1. Jluna, BUHOBHBIE B HApyIIEHHH HOPM, PETYIHPYIONIMX IIONydeHHe, o0paboTKy H
S2ITHTY TIEPCOHANBHBIX JaHHBIX, HECYT MHCHUILUTHHAPHYIO, aIMHHUCTPATUBHYIO, IPaXkIaHCKO-
TP2B0BYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTD B COOTBETCTBHH C (heiepalbHBIMHU 3aKOHAMH.

5.2. K coTpymHuKy, OTBETCTBEHHOMY 3a XpaHEHHe IepCOHAIbHON MH(OpMANKy,



paboTozaTens BIpaBe NPUMEHHTH OXHO U3 IHCHHITHHAPHBIX B3BICKAHUH, IPEeTyCMOTPEHHBIX
cr. 192 TK P® (3ameuanue, BHITOBOp, yBoibHEHHE). K MHACLHUIIIAHAPHOA OTBETCTBEHHOCTH
IIPUBIIEKAIOTCS TOJNBKO Te PabOTHHKH, KOTOPBIE IO YCIOBHAM CBOMX TPYHOBBIX JOTOBOPOB
00s13aHbI COOIIFOATE MpaBUiIa PabOThI ¢ EPCOHANBHBIMH JaHHBIMH.

5.3. PabGoTozmarens BIpaBe MO CBOEH HMHHIIMATUBE PACTOPTHYTH TPYIOBOH IOrOBOP NPH
pasTNAIeHH: OXPAaHsEeMOi 3aKOHOM TaHHbBI, CTaBIICH M3BECTHOM pPaOOTHHKY B CBS3H C
UCIIOJIHEHHEM UM TPYIOBBIX 003aHHOCTEH.

5.4. TlepcoHanbHBIE JaHHBIE SBIAIOTCS OOHUM K3 BHIOB OXpaHseMOH 3aKOHOM TaiHEI, U
3ammTa MX KOH(MHAEHIMANLHOCTH, COINACHO KOTOPOM B CHTYalldH, €CIH JHIO, HMEIOMEe
JOCTYII K TaKo¥ MHOPMAIMM B CBSI3H C HCIIONHEHHEM CIIy)XEOHBIX I npodeccuoHaIbHbIX
00s3aHHOCTEH, pa3INACUIO CBEIEHHS, COCTABJIAIONIME [EPCOHANBHBIE —NaHHBIC, HECCT
TUCIUILTHHAPHYIO, aJMAHHCTPATUBHYIO, TPaKIAHCKO-TIPABOBYIO ~ HIM  YTOJIOBHYIO
OTBETCTBEHHOCTD B COOTBETCTBMH C AEeHCTBYIOIMUMY (enepalbHbIME 3aKOHAMH.
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